
For further information or for individuals with a disability who are in need of a reasonable accommodation in order to participate in the meeting, 
please contact Paul Mills, Executive Director at least 24 hours in advance of the meeting date at 630.685.4157 or pmills@fountaindale.org 

FOUNTAINDALE PUBLIC LIBRARY DISTRICT 
BOARD OF LIBRARY TRUSTEES 

March 16, 2023 | 7 p.m. 
300 West Briarcliff Road | Bolingbrook | Margaret J. “Peggy” Danhof Board Room 

 
View the meeting online via YouTube: https://www.youtube.com/watch?v=ahiBuw535BA  

 
1. Call to Order and Roll Call of Trustees 
2. Pledge of Allegiance 
3. Approval of Agenda 
4. Minutes for Approval 

a. Board Meeting – February 16, 2023 
5. Comments from the Public 
6. Friends of the Library 
7. New Business – Action Items 

a. Approval of Lauterbach & Amen, LLP Proposal for Audit Services 
b. Approval of Revised Education Assistance Section of the Employee Handbook 
c. Approval of Revised Appearance and Dress Code Policy Section of the Employee Handbook 

8. Library Projects 
9. Correspondence 
10. Treasurer’s Report 
11. Bills for Approval 

a. Bills Paid Report – March, 2023 
b. Bills Payable Report – March, 2023 

12. Director’s Report – February, 2023 
13. Unfinished Business 
14. Reports 

a. Building  
b. Finance  
c. Strategic  
d. Internal Board Operations 

15. Agenda Building for the Next Meeting 
16. Announcements 
17. Adjournment 

 

mailto:pmills@fountaindale.org


March 2023 Agenda Background 
Paul Mills 

 

7. New Business – Action Items 
 

a. Approval of Lauterbach & Amen, LLP Proposal for Audit Services 
 
We contacted sixteen firms and published the Request for Proposal on our 
website, in the newspaper, and the accompanying statewide online portal for 
the local newspaper.  We received three proposals in response to our RFP 
for Audit Services, and Jennie Nguyen and I were pleased with that number 
of responses.  Pricing ranged from $9,760 to $25,900 for the first year.   
 
Our recommendation is to choose Lauterbach & Amen’s proposal.  Please 
note that their proposal has some variation in pricing depending on the year 
as a full valuation of Post-employment benefits other than pensions is 
required some years in the audit while in some years it is a limited one.  This 
particular valuation is part of a Governmental Accounting Standards Board 
(GASB) requirement.   
 
Their proposal met all of our requirements and was the lowest cost.  We 
have also worked with them in the past for audit services, and they currently 
provide other services as well.   We have been very pleased with their work. 
 
Suggested Motion:  Motion to approve the proposal for audit services from 
Lauterbach & Amen, LLP. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
b. Approval of Revised Education Assistance Section of the Employee 

Handbook 
 
The District would like to encourage more staff to pursue continuing 
education in Library Science by providing additional financial assistance. 
Our current Education Assistance policy is being revised to reflect the 
following: 
- Allows for financial assistance to pursue a Library Technical Assistant 

(LTA) Associate’s Degree in addition to the LTA certification. 
- Allows for financial assistance to staff interested in pursuing a 

Bachelor’s degree in Library Science, in addition to the Master’s 
degree already allowed. 

- Increases the maximum reimbursement for a part-time employee to 
$5,000 per calendar year, replacing the previous amount of $2,500.00 
per calendar year. 

- Clarifies that books, classroom supplies, travel expenses and other 
course materials are not eligible for reimbursement. 

 
Our attorney has reviewed this draft. 
 
Suggested Motion:  Motion to repeal the existing Education Assistance 
section in the Employee Handbook and to approve the revised Education 
Assistance section. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
c. Approval of Revised Appearance and Dress Code Policy Section of the 

Employee Handbook 
 
The District’s Appearance and Dress Code policy was last revised in 
2018. A recent review of the policy showed that some changes should be 
recommended to the Board for consideration.  
 
The policy being presented reflects the following: 
- Elimination of outdated clothing descriptions. 
- Change of job titles that are no longer used. 
- A section was added for the Facilities Operations department. This 

section specifies required footwear for safety reasons.  
- Provides for Outreach staff to wear hats for outdoor stops and events. 
- Provides for Aides to wear knee length shorts from June 1 through 

August 31. This mirrors our current policy for Outreach staff. 
 
Suggested Motion:  Motion to repeal the existing Appearance and Dress 
Code Policy section in the Employee Handbook and to approve the 
revised Appearance and Dress Code Policy section. 
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                                       MINUTES OF A REGULAR MEETING OF 
 THE BOARD OF TRUSTEES OF 
 THE FOUNTAINDALE PUBLIC LIBRARY DISTRICT 
 WILL AND DUPAGE COUNTIES, ILLINOIS  
 HELD FEBRUARY 16, 2023 
 BOLINGBROOK, ILLINOIS 
 
 
A meeting of the Board of Trustees of the Fountaindale Public Library District, Will and DuPage 
Counties, Illinois was held in the Margaret J. “Peggy” Danhof Board Room, 300 West Briarcliff 
Road, Bolingbrook, Illinois on Thursday, February 16, 2023 at 7 p.m. 
 
 
CALL TO ORDER 
 
The meeting was called to order at 7 p.m. by President Robert Kalnicky. 
 
ROLL CALL 
 
The roll was called by recorder, Juanita Lennon, and a quorum was established.   
 
PRESENT 
 
Present at roll call were Marcelo Valencia, Celeste Bermejo, Kathryn Spindel, Bobby 
Armstrong, Sarah Siska, Meraj Alam, and Robert Kalnicky. 
 
ABSENT 
 
None.  
 
FOUNTAINDALE STAFF PRESENT 
 
The following staff was present: Paul Mills, Juanita Lennon, Rosemary Bauer, Joyce Arellano 
and Melissa Funfsinn.  
 
Nancy Korczak was present online.  
 
PUBLIC PRESENT 
 
The following public was present: Jean Walsh and Jennie Mills. 
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AGENDA APPROVAL 
 
Following the Pledge of Allegiance, Kalnicky asked for a motion to approve the agenda. A 
motion was made by Spindel, seconded by Valencia. 
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
MINUTES OF THE BOARD MEETING – January 19, 2023 
 
The minutes of the board meeting held January 19, 2023 were presented. A motion to approve 
the minutes was made by Armstrong, seconded by Spindel. Minutes were approved as read.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
MINUTES OF THE EXECUTIVE SESSION – January 19, 2023 
 
The minutes of the Executive Session held January 19, 2023 were presented. A motion to 
approve the minutes was made by Armstrong, seconded by Valencia. Minutes were approved as 
read.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
EMPLOYEE RECOGNITION 
 
President Kalnicky recognized Rosemary Bauer for her 15 years of service and presented her 
with a certificate and award.  
 
COMMENTS FROM THE PUBLIC 
 
No comments were made.  
 
FRIENDS OF THE LIBRARY 
 
Jean Walsh represented the Friends as Jody Hargett was unable to attend the meeting. One of the 
Winter Reading Challenge prizes includes a free book coupon from the Book Cellar. Many 
patrons have come to claim their book prize. The Nook has been stocked with Black History 
books in honor of Black History Month. The Spring Book Sale will be April 14-16. 
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NEW BUSINESS 
 
Approval of Intergovernmental Agreement for Library Service with Valley View School District 
 
Mills discussed that this intergovernmental agreement with the Valley View School District 
enabled the library to provide teacher and faculty cards. 
 
A motion to approve the intergovernmental agreement for library service with Valley View 
School District was made by Siska, seconded by Valencia.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 
 

Approval of Resolution 2023-1 – Resolution Authorizing the Participation in the Northern 
Illinois Municipal Electric Collaborative (NIMEC) and Authorizing the Library Director to 
Approve a Contract with the Lowest Cost Electricity Provider  
 
Mills discussed NIMEC and how the contract process would work. 
 
A motion to approve the Resolution 2023-1 – Resolution authorizing the participation in the 
Northern Illinois Municipal Electric Collaborative (NIMEC) and authorizing the Library 
Director to approve a contract with the lowest cost electricity provider was made by Spindel, 
seconded by Bermejo.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
Approval of Revised Notary Services Policy 
 
Mills reviewed the proposed changes to the Notary Services Policy. 
 
A motion to repeal the existing Notary Services Policy and approve the revised Notary Services 
Policy was made by Valencia, seconded by Armstrong.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 
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Approval of Appointment of Executive Director Evaluation Liaisons 
 
A motion to approve the appointment Trustee Bermejo and Trustee Armstrong as Executive 
Director Evaluation Liaisons was made by Siska, seconded by Alam.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
LIBRARY PROJECTS 
 
Mills reported that Tasos Priovolos, Facilities Manager, met with the architect, engineer, and 
contractor earlier today.  Remaining issues were discussed, and the exterior lighting project will 
tentatively be completed in March.  
 
CORRESPONDENCE 
 
Select pages from the Black History Awareness Club Month program is included. The Club 
gives a special thanks to Fountaindale Public Library as a gold sponsor and to Melissa Bradley 
and Paul Mills. 
 
TREASURER'S REPORT 
 
The Treasurer's Report for January, 2023 was presented by Treasurer Spindel and will be filed 
for audit. 
 
BILLS FOR APPROVAL   
 
Bills Paid Report – Post January, 2023 
 
Bills paid for the month of January in the amount of $37,700 was presented for approval. Motion 
to approve was made by Armstrong, seconded by Valencia.  

 
AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
Bills Paid Report – February, 2023 
 
Bills paid for the month of February in the amount of $48,158.25 was presented for approval. 
Motion to approve was made by Spindel, seconded by Valencia.  

 
AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 
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Bills Payable Report – February, 2023 
 
Bills payable for the month of February in the amount of $157,687.66 was presented for 
approval.  Motion to approve was made by Spindel, seconded by Valencia.  
     

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
DIRECTOR'S REPORT – January, 2023 
 
Mills provided an update on the recent American Library Association (ALA) LibLearnX 
conference and the ALA Council meeting. Mills reported that the revised Bylaws for ALA will 
be on the ballot this Spring. 
 
UNFINISHED BUSINESS 
 
None.  
 
REPORTS 
 
Building – The liaisons will meet in early spring.  
 
Finance – None.  
 
Strategic Plan – The liaisons met last month with the Strategic Plan objective leads. The progress 
report was presented by Trustee Bermejo.  
 
Internal Board Operations – None.  
 
AGENDA BUILDING FOR THE NEXT MEETING 
 
None.  
 
ANNOUNCEMENTS 
 
The Bolingbrook Lions Club is a hosting a St. Patrick’s Day Dinner at the Levy Center on March 
11 at 6 p.m. 
 
The Bolingbrook Rotary Club is hosting their annual Mac & Cheese Contest at New Life 
Lutheran Church pm on March 11 from 12 to 2 p.m.   
 
Trustee Siska shared that the Bolingbrook Garden Club’s spring sale is now live online.  
 
President Kalnicky, Trustee Spindel and Executive Director Mills attended the retirement party 
for Bolingbrook Park District’s Executive Director Ron Oestreich. 
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ADJOURNMENT 
 
A motion to adjourn the meeting at 7:28 p.m. was made by Valencia, seconded by Alam.  
 

AYES:  Valencia, Bermejo, Spindel, Armstrong, Siska, Alam, Kalnicky 
NAYES: None 
ABSENT: None 

 
 
 

Approved:                                                                
     Marcelo Valencia, Secretary 

 
____________________________________ 
Robert A. Kalnicky, President 
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LAUTERBACHAMEN.COM 

SERVICE AND QUALITY 

• Allowing our clients to dictate scheduling needs related to the audit process and adhering to those needs. 
We continually meet or exceed the deadlines established by our clients. 

• Identifying, communicating and assisting in the implementation of identified opportunities for improved 
and more efficient financial or procedural operations. 

• Maintaining a program of continuity for multi-year engagements, including minimal rotation of the team, 
allowing for the establishment of efficient working relationships with the District. 

• Continually promoting communication with management from the beginning of our engagement and 
throughout the year. This includes a planning meeting with the District, weekly updates with management 
to review the progress of the engagement, if requested, an exit conference to discuss our findings and 
report production issues, meetings with elected officials during the evenings to answer questions regarding 
the audit and any other related issues, and continual communication throughout the year. We are 
committed to listening to your needs and customizing the audit process to meet those needs. 

• Customizing our audit approach to focus on those areas that represent significant risk to the District and 
any of the District’s uniquely complex issues. 

 

CLIENT TRAINING OPPORTUNITIES 

• Providing a variety of training and educational opportunities to our clients covering topics such as: new 
GASB pronouncements, understanding the financial statements, identification of finance department 
efficiencies and best practices. This includes hosting other industry experts to assist in educating our clients 
using the most current information available. These opportunities are always included in our fee structure. 

• Forming professional resource alliances with other businesses in the areas of human resources, tax and 
information technology so, if required and if permitted by current audit independence standards, we would 
be able to provide the District the highest level of service. 

  

L&A currently provides consulting services to the District and we are thrilled to have the opportunity to 
expand upon our current service offering. We are committed to providing the District with quality service and 
commit to perform the work within the established time period. We believe we have talented people and the 
appropriate experience to provide you with a quality audit at a fair and competitive price. The Partners that are 
signing this proposal are entitled to represent the Firm, empowered to submit the proposal and authorized to 
sign a contract with the District. This proposal is a firm and irrevocable offer for 60 days. If you have any 
questions about this proposal or need to discuss these matters further, please contact us. We look forward to 
your reply. 

Respectfully Submitted, 

 

Ronald J. Amen 

Partner 

ramen@lauterbachamen.com 

630.393.1483 

  

Jamie L. Wilkey 

Partner 

jwilkey@lauterbachamen.com 

630.393.1483 
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LAUTERBACHAMEN.COM 

FIRM PROFILE 

 

“Involvement in our industry’s 

organizations and providing educational 

support to those groups is a passion of our 

leadership team.” 

Our involvement in the local government field includes active membership, support and participation in 

numerous professional organizations which serve the financial and management teams of local 

governments, including:  

A Strong Commitment to the Industry 
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LAUTERBACHAMEN.COM 

FIRM PROFILE 

Sharing our knowledge and expertise in the governmental industry is one of the greatest values we can bring 

to our clients. We are committed to continually reviewing our process to ensure an efficient audit, ensuring 

exemplary communication with our clients, and providing education on issues affecting local governments 

on a year-round basis. With our strong background in government, many of our areas of expertise are 

complementary of one another.   

Additional Services and Resources 

We offer multiple training opportunities throughout the year, on-demand webinars and important newsletter 

updates to our clients, at no additional cost. Our client trainings cover a variety of relevant topics such as:  

Client Educational Opportunities 

We record and share all of our client trainings so that they may be accessed on-demand directly from our 

website.  Below are some recent examples of previous training webinars that we hosted: 

• Implementation of GASB pronouncements 

• State and local government updates  

• Changes to auditing standards 

• Understanding of financial statements  

• Identification of department efficiencies and best  

practices 

• Other statutory or hot topics affecting governments 

Payroll  Government Software Audit Reports 

Government Updates GASB87 Management Software 

“L&A’s value add approach to an audit 

includes extensive no-cost client 

training throughout the year.” 
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LAUTERBACHAMEN.COM 

FIRM PROFILE 

It has been our experience that questions or problems may arise during the year for which a client might call 

upon us for assistance. The following is a partial list of the services we can provide to our clients: 
 

• Financial reporting-assistance in the implementation of authoritative pronouncement requirements 

• Assistance in obtaining or securing the Certificate of Achievement for Excellence in Financial 

Reporting from the Government Finance Officers Association (GFOA) 

• Utility or enterprise funds-analysis, forecasting, rate structure, and consulting services 

• Federal, state and local grant reporting requirements 

• Budget-assistance in obtaining the Distinguished Budget Award from the GFOA, appropriation and tax 

levy documents 

• Personnel issues-evaluation and executive search 

• Policies and procedures documentation and implementation 

• Temporary staffing and training 

• Pension fund related issues, including benefit calculations, funding analysis, etc. 

• Human resources-taxability issues, fringe benefits, policies, etc. 

• Outsourced finance and accounting department functions, including all levels of finance functions 

• Taxpayer compliance-specialized audits for selected revenue sources 

• Capital asset services to track net book value, depreciation expense and accumulated depreciation 

Government Expertise Means Extensive Services Available 
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LAUTERBACHAMEN.COM 

FIRM PROFILE 

We are committed to providing the highest quality audit product to our clients during all phases of the audit. 

Our Quality Assurance Team is responsible for reviewing all financial statements before issuance, assisting 

in technical inquiries and reviewing workpapers and reports of all engagements to verify compliance with 

professional standards and our Firm’s policies. At L&A we pride ourselves in providing a quality audit. As 

such, we are a member of the Private Companies Practice Section (PCPS) of the Division for CPA Firms of 

the AICPA, submitting our accounting and auditing practice to quality control reviews of our compliance 

with professional standards as established by the AICPA. 

Quality Assurance 

The firm undergoes an independent peer review of our accounting and auditing practice as a condition of 

membership in the American Institute of Certified Public Accountants (AICPA), the national organization 

of CPA’s in public practice, industry, government and education. Our reports have been reviewed by 

numerous federal and state oversight agencies as well as other external professional agencies and 

organizations. Furthermore, there has never been any action taken against our Firm with any state or federal 

regulatory body or professional organization to which we have submitted our reports. A copy of our most 

recent peer review opinion is provided in the appendix section of this proposal. 

Peer Review 

We require that all personnel inform the Firm of any lack of independence with respect to all clients. 

Specific guidelines to be followed are those set forth in the AICPA’s Code of Professional Ethics. 

Additionally, we are in compliance with the standards established by the General Accounting Office 

(GAO). More specifically, we are completely independent with respect to the District. 

Independence  

We affirm that Lauterbach & Amen and all key 

personnel are duly licensed to practice in the State of 

Illinois.  

Our State of Illinois license number is 066-003655.  

License to Practice 
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LAUTERBACHAMEN.COM 

FIRM PROFILE 

Lauterbach and Amen is an independent member of DFK 

International, a worldwide association of independent 

accounting and management consulting firms, with locations in 

over 40 major markets throughout the United States and 

representation in over 85 countries worldwide. Our 

membership in DFK enhances our worldwide reach, provides us with additional resources, and expands the 

world of opportunity for our clients.  

DFK International/USA 

L&A has not had any federal or state desk reviews of its audits during the last five years. No disciplinary 

action has been taken against the firm during the last five years by state regulatory bodies or professional 

associations. 

Per our firm's quality control document, all audit staff are required to meet the AICPA's continuing 

professional education requirements. Because we are niched in government, the required CPE hours for all 

of the staff outlined in this proposal are focused on the government industry, with hours also dedicated to 

Uniform Guidance/Single Audit continuing professional education as required by our industry. The firm 

utilizes a mix of self-study, in-house training, state Society or AICPA programs, Government Audit Quality 

Center programs, and programs offered by various government associations.  

While we don’t anticipate any significant issues during the course of the audit, we will certainly inform the 

appropriate representatives of Management depending on the nature of the issue and in accordance with our 

standards for communicating such matters.  

We are thrilled to have the opportunity to expand upon our current services to the District. We have a 

passion for the government industry and a passion for providing a level of service well beyond just issuing 

you audited financial statements. Our approach to client service includes open year-round communication, a 

large network of resources to assist with even non-audit related questions, and a dedication to furthering 

education on our industry technical standards and best practices. At L&A you will be served by partners 

who are dedicated to the government industry and a group of over 200 L&A employees that share in that 

passion and spend all twelve months of the year working on government engagements.  

Conclusion 

Other Information 
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LAUTERBACHAMEN.COM 

SOFTWARE & SECURITY 

With threats constantly evolving, becoming riskier 

and more consequential, we must remain proactive, 

continually enhancing our approach to information 

security. To meet our clients’ unique security 

expectations and address today’s dynamic 

regulatory issues,  L&A has purposefully selected 

tools and processes necessary to protect client data 

and mitigate security risks over the lifecycle of a 

client project. Multi-Factor Authentication, limited 

human access, anti-virus software and firewalls  are 

some of the protections we have in place throughout 

the entire firm to minimize risk and maximize the 

security of client data. 

L&A Software 

The application L&A has chosen for online access to client data uses a secure portal that is hosted at some 

of the largest, most secure data centers in the world.  It uses the industry’s most advanced security and 

reliability measures to keep your data safe.  Built-in redundancy involves multiple data locations, internet 

connections, and power sources that keep our secure portal up and running at all times.  We utilize secure 

password protection and 256-bit encryption which protects your data as it travels between the data center 

and your computer. 

L&A Portal Security 

L&A has developed recovery strategies for our IT 

systems, applications and data. This includes networks, 

servers, desktops, laptops, wireless devices, data and 

connectivity. Our recovery strategies anticipate the 

loss of one or more of the following system 

components: 

 

• Hardware (networks, servers, laptop computers)  

• Internet connectivity 

• Software applications  

• Data and restoration 

Disaster Contingency Plans 
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LAUTERBACHAMEN.COM 

COMMUNITY INVOLVEMENT 

Our firm is committed to the clients we serve and 

the communities in which we live. Our partners and 

staff are committed to many deserving nonprofit 

organizations. We are thankful to employ people 

that share our firm’s charitable spirit by regularly 

volunteering their time, resources, and talents.  

 

In addition to volunteering efforts, L&A also runs 

numerous fundraisers and donation drives to benefit 

local organizations and neighborhoods. A sampling 

of some of our efforts and recent involvement with 

the community include:  

A Culture and Passion for Community Involvement 

L&A is proud to be partnered with 

Working Together Chicago, a local 

nonprofit that provides opportunities for 

employment development and placement 

to people with disabilities. The team 

members that Working Together 

Chicago has brought to L&A have 

strengthened our culture and provided a 

valuable skillset to our projects.   
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LAUTERBACHAMEN.COM 

Ronald J. Amen, CPA 

Managing Partner 

Ron Amen has over 34 years of experience serving clients in the 

governmental sector. He has participated in numerous governmental 

engagements, including municipalities, park districts, school districts, State 

and Federal government entities, universities, nonprofits and other 

governments.  

• University of Nebraska 

• Certified Public Accountant 

• American Institute of Certified Public Accountants 

• Member of Government Finance Officers Association (GFOA) and 

Illinois GFOA 

• Member of AICPA Government Audit Quality Center 

• Member of Illinois Municipal Treasurers Association (IMTA) 

• Member of Illinois Association of Park Districts/Illinois Parks and 

Recreation Association (IAPD/IPRA) 

• GFOA Special Review Committee for the Certificate of Achievement 

for Excellence in Financial Reporting 

• Instructor for IGFOA Training Courses 

• Instructor for IMTA Training Courses 

Ron has managed numerous governmental engagements during his 

experience in public accounting. Assignments ranging from audits, single 

audits, TIF audits, performance reviews, budgeting, strategic planning, and 

other projects is a brief history of his background. Due to his extensive 

government background, he is often used as a resource for providing 

creative solutions to issues affecting local governments. He functions as a 

working partner, in that he is available and present during each phase of 

the audit process. 

Ron has also participated in the management of some large commercial 

and nonprofit engagements. This experience includes audits, tax 

preparation, consulting and strategic planning for both commercial and 

nonprofit clients. 

668 N. River Road  

Naperville, Illinois 60563 

 630.393.1483 

 ramen@lauterbachamen.com  

KEY ENGAGEMENT PERSONNEL 

Educational and Membership Background 

Governmental Accounting and Auditing Experience 
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LAUTERBACHAMEN.COM 

Jamie L. Wilkey 

Technical Partner 

Jamie Wilkey has over 22 years of professional accounting experience 

exclusively in the governmental sector. She has participated in numerous 

governmental engagements, including  municipalities, park districts, school 

districts, libraries, special districts and various other units of government.  

• Truman State University 

• Northern Illinois University 

• Member of Illinois Government Finance Officers Association (IGFOA) 

• Member of Technical Accounting Review Committee (TARC) with 

IGFOA 

• Member of Illinois Municipal Treasurers Association (IMTA) 

• Member of Illinois Association of Park Districts/Illinois Parks and 

Recreation Association (IAPD/IPRA) 

• GFOA Special Review Committee for the Certificate of Achievement 

for Excellence in Financial Reporting 

• Instructor for IGFOA Training Courses 

• Instructor for IMTA Training Courses 

• Instructor for IPPFA Training Courses 

Jamie’s experience in the governmental sector includes management of 

numerous units of government. Such assignments include annual audits, 

single audits, TIF audits, grant specific audits, and other related projects. 

Jamie has been responsible for the management of numerous annual audits 

for government units, all of which has either received the Certificate of 

Achievement for Excellence in Financial Reporting Award from the GFOA 

in the first year of their submittal to the program or maintained their 

Certificate standing. 

Jamie also has extensive government consulting experience, which includes 

the responsibility for all financial operations of the government unit, 

including, but not limited to, the maintaining of the general ledger, trial 

balance, balance sheet and consolidated financials. Jamie has also assisted 

numerous clients with payroll processing, budget preparation, supervision 

of accounts receivable, accounts payable and utilities billing processing, tax 

levies and related documents, and the recommendation and implementation 

of various finance/accounting department procedures and policies. 

668 N. River Road  

Naperville, Illinois 60563 

 630.393.1483 ext. 227 

 jwilkey@lauterbachamen.com  

KEY ENGAGEMENT PERSONNEL 

Educational and Membership Background 

Governmental Accounting and Auditing Experience 
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LAUTERBACHAMEN.COM 

Matt R. Beran, CPA 

Operations Partner 

Matt Beran has over 20 years of professional accounting experience, 14 of 

those are exclusively in the governmental sector. Prior to working in 

government, Mr. Beran was a supervisor at one of the Big 4 accounting firms. 

He has participated in numerous governmental engagements, including 

municipalities, park districts, school districts, libraries, special districts, 

nonprofits and various other units of government. 

• Truman State University 

• Certified Public Accountant 

• American Institute of Certified Public Accountants 

• Member of Illinois Government Finance Officers Association (IGFOA) 

• Member of Illinois Municipal Treasurers Association (IMTA) 

• Member of Illinois Association of School Board Officials (IASBO) 

• Instructor for IMTA Training Courses 

• Instructor for IASBO Training Courses 

Matt’s experience in the government sector includes managing numerous 

governmental engagements. Assignments ranging from audits, single audits, 

TIF audits, performance reviews, budgeting, strategic planning, and other 

projects is a brief history of his background.  

Matt has been responsible for the training of staff at Lauterbach and Amen. 

The training includes audit methodology and the specifics of governmental 

accounting, such as property taxes, debt, and full accrual versus modified 

accrual accounting. He researches new GASB pronouncements and gains an 

understanding of the change and how it will affect clients, audit staff, and the 

audit process. Then Matt passes along this knowledge to clients to ensure they 

understand what is changing.   

Matt has also been responsible for various agreed-upon procedures including 

forensic audits. He has been able to observe various municipalities, park 

districts and libraries and prepare an extensive report on their current internal 

controls and procedures. Matt will also then give various suggestions on how 

to improve internal controls and procedures to improve efficiency and 

accuracy while still having proper segregation of duties. 

KEY ENGAGEMENT PERSONNEL 

668 N. River Road  

Naperville, Illinois 60563 

 630.393.1483  

 mberan@lauterbachamen.com  

Educational and Membership Background 

Governmental Accounting and Auditing Experience 
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LAUTERBACHAMEN.COM 

Jennifer Martinson, CPA 

Audit Partner 

Jennifer Martinson has over 12 years of professional accounting experience 

serving clients in the governmental sector. She has participated in numerous 

governmental engagements in both an audit and financial services capacity. 

These engagements primarily include municipalities, park districts, nonprofit 

entities and pension funds. 

 

• University of Miami 

• Certified Public Accountant 

• American Institute of Certified Public Accountants (AICPA) 

• Member of Illinois Government Finance Officers Association (IGFOA) 

• The Illinois CPA Society (ICPAS) 

 

Jennifer’s experience in the government sector includes both audit and project

-based engagements with various municipalities, park districts, libraries, 

counties, nonprofit entities and pension funds. Additionally, she coordinates 

training opportunities for these entities to ensure they are responsibly 

educated on all relevant topics and standards. 

Jennifer also plays an active role in the supervision and development of audit 

procedures and personnel. This role includes the implementation of GASB 

pronouncements, accounting standards, and other quality control initiatives 

throughout all engagements, as well as the training of staff involved in these 

engagements. She is a technical resource to the team and to clients, and works 

closely with both to identify effective solutions and implement best practices. 

KEY ENGAGEMENT PERSONNEL 

668 N. River Road  

Naperville, Illinois 60563 

 630.393.1483  

 jmartinson@lauterbachamen.com  

Educational and Membership Background 

Governmental Accounting and Auditing Experience 
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Melissa Juntunen, CPA 

Audit Partner 

Melissa Juntunen has over 16 years of professional accounting experience 

serving clients in the governmental sector. She has participated in numerous 

governmental engagements in both an audit and financial services capacity. 

These engagements primarily include municipalities, park districts, nonprofit 

entities and pension funds. 

 

• DeVry University  

• Certified Public Accountant 

• American Institute of Certified Public Accountants (AICPA) 

• Member of Illinois Government Finance Officers Association (IGFOA) 

• The Illinois CPA Society (ICPAS) 

• Technical Accounting Review Committee (TARC) Member with IGFOA 

• Illinois CPA Society Government Review Committee Member 

 

Melissa’s experience in the government sector includes management of 

numerous units of government. Such assignments include annual audits, 

single audits, TIF audits, grant specific audits, and other related projects.  

Currently, Melissa oversees the audit tean at L&A. This team works to 

complete annual financial reports, comptrollers reports, Illinois Department of 

Insurance reports, TIF compliance reports and Government Finance Officers 

Association (GFOA) filings for all audit clients of the firm. Melissa’s role 

includes researching new GASB pronouncements to gain an understanding of 

the change and how it will affect clients, audit staff, and the audit process, 

complete technical reviews of the annual financial reports, help train staff on 

new technical guidance to ensure the proper inclusion into the reports, and 

help communicate the changes out to clients.  

KEY ENGAGEMENT PERSONNEL 

668 N. River Road  

Naperville, Illinois 60563 

 630.393.1483 ext. 243 

 mjuntunen@lauterbachamen.com  

Educational and Membership Background 

Governmental Accounting and Auditing Experience 
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KEY ENGAGEMENT PERSONNEL 

Macade has 6 years of professional accounting experience, with 3 of those years being 

exclusively in the governmental sector. He is a graduate of Butler University with a 

Bachelor’s Degree in Accounting and a Master’s Degree in Public Accounting. Macade 

specializes in school district, township, and other municipal audits.  

Macade Thorpe 

Monika has 14 years of professional accounting experience exclusively in the 

governmental sector. She is a graduate of DePaul University. Monika is specializes in 

municipal, state agency, as well as nonprofit audits. She also specializes in internal 

control assessment for all governmental clients. 

Monika Adamski 

Courtney has over 6 years of public accounting experience serving various types of 

clients. She is a graduate of North Central College and a Certified Public Accountant. 

She has participated as the lead in both auditing and financial services roles where she 

specializes in nonprofit and municipal entities.   

Courtney Mohr 

Brad has 9 years of professional accounting experience exclusively in the 

governmental sector. He is a graduate of University of Saint Francis and a Certified 

Public Accountant. Brad specializes in staff development and training, as well as 

auditing municipalities, park districts, school districts and libraries. 

Brad Porter 

Don has 14 years of professional accounting experience, with 8 of those years being 

exclusively in the governmental sector. He is a graduate of Northern Illinois University 

and is a Certified Public Accountant. Don specializes in municipalities, school districts 

and Uniform Grant Guidance single audit testing, reporting and submissions. 

Don Shaw 

Ann has 14 years of professional accounting experience exclusively in the governmental 

sector. She is a graduate of Marquette University and is a Certified Public Accountant. 

Ann specializes in financial reporting requirements for Annual Comprehensive 

Financial Reports. Ann also has extensive nonprofit audit experience 

Ann Scales 

Audit Team Key Personnel 
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AUDIT APPROACH 

We are prepared to meet or exceed all requirements and expectations of the District. The partners of L&A 

will be involved in all phases of the audit of the District as outlined below. L&A does not use statistical 

sampling in any phase of the audit process. Sample sizes used for testing are in accordance with standards 

established by the profession and will be determined in the planning phase.  

Throughout the audit process we will inform management of audit issues as they arise and maintain the 

highest level of professionalism in the identification and communication of these issues. Discussion of the 

issues will take place immediately following their discovery and will allow management ample time to 

rectify any issues. 

Overview 

L&A will issue an opinion on the governmental activities, each major fund and the aggregate remaining 

fund information, including the notes to the financial statements, which collectively comprise the District’s 

financial statements, with “in-relation-to” coverage provided on the combining and individual fund financial 

statements and on any supplementary information. We will not provide an opinion on the Management 

Discussion and Analysis, but will provide customary review of this information. Introductory and Statistical 

sections of the Annual Financial Report, if applicable, will not be audited by us. 

The audit will be conducted in accordance with generally accepted auditing standards, and, if a single audit 

becomes necessary, the standards for financial audits contained in Governmental Auditing Standards 

(2004), issued by the Comptroller General of the United States, and the Single Audit Act of 1996; and the 

provisions of Uniform Grant Guidance 2CFR-2000/OMB Circular A-133, Audits of State and Local 

Governments and Nonprofit Organizations. 

Audit Scope and Standards 

L&A fully supports the Government Finance 

Officers Association’s (GFOA) Certificate of 

Achievement for Excellence in Financial 

Reporting Program. We have assisted many 

clients in obtaining their certificates and have 

submitted over a thousand award applications to 

GFOA over the years. We also work with our 

clients in subsequent years on the implementation 

of any recommendations provided by the GFOA. 

We will respond to GFOA comments for improvement and take care of the filing of the necessary 

documents each year. We currently submit in excess of one hundred reports to the GFOA on an annual basis 

and are in the top ten firms nationally that submit to the program. 

GFOA Certificate of Achievement  
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Below is our proposed schedule for your audit phases in accordance with the requirements stated in the RFP: 

AUDIT APPROACH 

The purpose of the planning phase is to provide the foundation for the direction that the audit will take. During 

the planning phase of the audit, we will hold a planning meeting with the District to discuss the audit 

approach, develop a schedule for completing the audit, and review the areas that we will be focusing on during 

our fieldwork procedures and testing.  

 

The following is an outline of the key steps performed during the planning phase of the audit: 

 

• Discussing and agreeing upon report formats to provide information which complies with generally 

accepted accounting principles. The format should be agreed upon during the planning phase of the audit 

to ensure timely issuance of the report. Our plan is to adopt a format similar to the previous year.  

• Discussing availability of accounting records and source documents and developing a detailed list of 

schedules to be prepared by the District. 

• Developing a schedule for completing the subsequent phase of the audit.  

Phase 1: Planning June 

PHASE  TIMING 
TOTAL HOURS 

(EST) 

 Phase 1 Planning June 8 Hours 

 Phase 2 
Preliminary  

Fieldwork 
July 8 Hours 

 Phase 3 Fieldwork August 40 Hours 

 Phase 4 Drafts September 12 Hours 

 Phase 5 
Audit 

Completion 
October 8 Hours 
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Preliminary fieldwork is the next phase of the audit process and involves expanding our understanding of the 

District and its operations through a review of various documents and through discussions with key District 

personnel. During this phase, we will begin the required study and evaluation of internal accounting controls 

as part of the financial and compliance audit. 

 

The purpose of our study and evaluation will be to obtain sufficient knowledge and understanding of the 

internal accounting and administrative control systems used by the District for reliance on the system of 

internal control and the degree of such reliance; or to aid us in designing substantive tests in the absence of 

such reliance. We will hold progress meetings with key management, as necessary, to keep you apprised of the 

results of our preliminary review and to discuss the key internal controls to be tested.  

 

Our approach to the study and evaluation of the internal accounting and administrative controls will be 

accomplished through the following techniques: 

 

• We will perform an in-depth review of internal control documentation and working papers made available 

by the prior audit firm and the District. 

 

• We will use internal control questionnaires, narratives and/or flowcharting techniques to document key 

flows of information. Because of our extensive commitment to government, the questionnaires utilized are 

designed specifically for use on governmental. We will utilize this information and identify key internal 

control procedures which will be tested in order to warrant reliance on the identified controls. The 

objectives of such reliance will be to reduce the extent of substantive work performed, resulting in a more 

cost-efficient audit approach. 

 

• We will evaluate audit risk for all key financial statement assertions and compliance determinations using 

the procedures outlined above. Audit risk is the risk that material financial statement misstatements or 

material noncompliance will not be prevented or will not be detected and corrected in a timely manner. 

AUDIT APPROACH 

Phase 2: Preliminary  

Fieldwork 
July 
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This phase of the audit will consist primarily of substantive testing of year-end balances. If any audit issues 

come to our attention during the course of our work, we will immediately inform you so that action can be 

taken before the completion of our fieldwork. 

 

We will design our detailed testing procedures to provide both compliance and financial audit coverage where 

applicable. We utilize custom designed audit programs that are specifically designed for government clients 

and therefore, provide for the most efficient and effective approach. 

 

At a minimum, management is to provide supporting schedules for the following areas once we return for 

fieldwork: 

 

 

 

 

 

 

 

 

 

 

 

 

 

For financial audit purposes, we will assess the risk of material misstatement associated with a given 

objective, and perform substantive and compliance procedures. Our substantive procedures will gather 

evidence as to the completeness, accuracy, or validity of the information contained in the financial statements. 

These procedures will include confirmation of year-end balances, vouching documents and analytic reviews. 

Through our compliance procedures, we will gather evidence related to the existence and effectiveness of 

specific internal controls. These procedures includes examinations of documents for proper approval and 

review of procedures for compliance with rules, regulations and District policies.  

 

At the conclusion of fieldwork, workpapers will be reviewed by the engagement partner and we will prepare 

the Annual Financial Report in accordance with generally accepted accounting principles for government 

entities. In addition, we will prepare a management letter and other required communication letters that we 

will review and discuss with the District during the draft phase of the audit. 
 

AUDIT APPROACH 

Phase 3: Fieldwork August 

Cash Accounts Payable 

Investments Payroll 

Governmental Revenues/Receivables Debt Service 

Inventories Fund Balance/Net Position 

Interfunds Grants 

Capital Assets Risk Management 



 24 

 
LAUTERBACHAMEN.COM 

The final completion and quality review of the initial draft of the Annual Financial Report will be completed 

at our office and a draft of the Annual Financial Report and related communication letters will be provided to 

the District no later than the date agreed to during the planning meeting.  The District will then have a 

sufficient amount of time to review the draft for questions and/or changes. L&A will then coordinate with the 

District a final draft where we will review the District’s questions and/or changes to the Annual Financial 

Report as well as the client communication letters and submit a final draft of the Annual Financial Report to 

the District. 
 

AUDIT APPROACH 

October 

Phase 4: Drafts September 

Phase 5: Audit 

Completion 

Upon approval of the drafts by the District, we will deliver final, bound financial Annual Financial Reports. 

At the completion of our audit, we will also provide a the final management letter addressing reportable 

conditions, if any, and other comments and observations for improvements. The management letter will be 

provided as a separate document. The management letter will contain, as warranted and appropriate: 

 

• Specific recommendations for improvement of the accounting practice and procedures and the internal 

accounting and administrative controls. 

• Comments on the design, controls and audit trails of new and redesigned automated systems, along with 

suggestions to improve processing methods and procedures. 

• Suggestions for operational improvements or cost efficiencies noted during the course of our work. 

• Findings relative to compliance with the applicable rules and regulations. 

• Comments regarding compliance with laws. 

• Other comments or recommendations and best practices that we believe may be relevant. 

• Upcoming GASB Pronouncements or auditing standards that may affect the District’s financial statements 

in the future. 

 

L&A strives for continual communication with District staff and management as well as the Board. As such, 

the engagement partner will be available for meetings and/or formal presentations of the Annual Financial 

Report and communication letters with representatives of the District. 
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PRICE AND BILLING 

AUDIT SERVICES  

RFP RESPONSE FORM  

Firm: 

Firm Contact/Project Manager: 

Email Address: 

Address: 

 

Telephone and Fax Numbers: 

Signature of Authorized Agent: 

Date of Proposal Submission: 

Lauterbach & Amen, LLP 

Ronald J. Amen, Partner 

ramen@lauterbachamen.com 

668 N. River Road 

Naperville, IL 60563 

Phone: 630.393.1483  |  Fax: 630.393.2516  

 

February 20, 2023 

, Partner 

PRICE STRUCTURE 

 
June 30, 2023 June 30, 2024 June 30, 2025 June 30, 2026 June 30, 2027 

Audit and all 

Associated Work 
$8,810 $9,075 $9,350 $9,635 $9,925 
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PRICE AND BILLING 

HOURS SCHEDULE 

 Hours Standard Rate Quoted Rate Total 

Partner 11 $170 $160 $1,760 

Manager 30 $140 $130 $3,900 

In-Charge 35 $100 $90 $3,150 

 76   $8,810 

Schedules Requested 

The proposed annual prices are based upon staff support at all levels from District personnel and that the 

District will provide adjusted trial balances and support (detailed schedules that reconcile to the trial balance) 

for all balance sheet accounts. At a minimum, management is to provide supporting schedules for the areas 

outlined in the Fieldwork Phase of the Audit Approach section of this proposal.  

In 26 years of providing auditing services, Lauterbach & Amen, LLP has never increased an audit price from 

what was proposed in the RFP. This includes implementation of all future GASB and FASB pronouncements. 

 

Our firm stresses that we are available throughout the year to provide technical accounting and financial 

reporting assistance to the District. We encourage clients to contact us with questions that may arise. In 

addition, we provide no cost client training to introduce new GASB pronouncements and auditing standards 

that may affect the District, as well as providing other training topics based on client requests and needs.  

Additional Services 

Should it become necessary for the District to request us to render additional services to either supplement the 

services requested in the RFP or to perform additional work as a result of the specific recommendations 

included in any report issued on this engagement or new accounting standards, then such additional work will 

be performed only after discussing with management the level of effort and estimated costs prior to 

performing any such work.  

 

As independence standards have recently become more stringent related to the types of additional services 

auditors can perform, L&A would review these independence standards and the types of services requested 

prior to proposing on any additional services. 
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We know that our best endorsement comes from satisfied clients. We invite you to contact the following 

clients who have been serviced by our firm to inquire about their experience and how our services continue to 

bring value to our clients. Additional references can be provided upon request. 

 

 

REFERENCES 

* Indicates governments who currently hold the GFOA Certificate of Achievement. 

 Client Contact 

 
Ela  

Public Library District* 

Lauren Rosenthal 

(847) 307-4833 

lrosenthal@eapl.org 

 
Indian Trails  

Public Library District 

Brian Shepard 

(847) 459-4100 

bshepard@indiantrailslibrary.org 

 
Palatine  

Public Library District 

Jeannie Dilger 

(847) 358-5881 

jdilger@palatinelibrary.org 

Client Reason 

City of Wheaton  Mandatory Rotation 

Wheaton Park District  Mandatory Rotation 

Glenview Park District  Mandatory Rotation 

Village of Bartlett  Mandatory Rotation 

Village of Lincolnwood  Mandatory Rotation 

Lost Clients: 
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L&A stands by our quality and service. As such, we encourage you to reach out to any of the clients listed 

below that we serve to learn more about their experience with our firm. 

REFERENCES 

Libraries 

Addison Public Library 
Franklin Park Public Library 

District 
Linda Sokol Francis Brookfield 

Library  
Reaching Across Illinois Library 

System 

Algonquin Area Public Library Fremont Public Library District Lisle Library District River Forest Public Library 

Batavia Public Library 
Gail Borden Public Library 

District 
Markham Public Library 

Round Lake Area Public Library 
District 

Berkeley Public Library Geneva Public Library District Midlothian Public Library Seneca Public Library 

Bloomingdale Public Library Glen Ellyn Public Library 
Mokena Community Public 

Library District 
Skokie Public Library 

Broadview Public Library 
District 

Glenside Public Library District Mount Prospect Public Library St. Charles Public Library 

Byron Public Library District 
Grayslake Area Public Library 

District 
Niles-Maine District Library Streator Public Library  

Cary Area Public Library 
District 

Helen M. Plum Memorial Public 
Library District 

North Riverside Public Library Summit Public Library 

Cook Memorial Public Library 
District 

Hillside Public Library  
North Suburban Public Library 

District  
Villa Park Public Library 

Des Plaines Public Library Indian Prairie Public Library Oak Park Public Library  Warren Newport Public Library 

Eisenhower Public Library 
District 

Indian Trails Public Library 
District 

Oregon Public Library Wilmette Public Library District 

Ela Area Public Library 
District* 

Itasca Community Library  Palatine Public Library District Winfield Public Library 

Elk Grove Public Library 
Johnsburg Public Library 

District 
Palos Heights Public Library 

Winnetka Northfield Public 
Library District 

Ella Johnson Memorial Library 
District  

Joliet Public Library Peru Public Library District Woodridge Public Library 

Forest Park Public Library 
LaGrange Park Public Library 

District 
Plainfield Public Library District 

Zion-Benton Public Library 
District 

Fountaindale Public Library 
District 

Lake Villa District Library 
Prairie Trails Public Library 

District 
 

Fox River Grove Library District Lemont Public Library District Prairiecat  

Fox River Valley Public 
Library* 

Lincolnwood Public Library 
District 

Prospect Heights Public Library 
District 

 

* Indicates governments who currently hold the GFOA Certificate of Achievement. 
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Fountaindale Public Library 
February 23, 2023 Page 1 of 2 

 
February 23, 2023 
 
 
Members of the Board of Trustees 
Fountaindale Public Library 
300 W Briarcliff Road 
Bolingbrook, Illinois 60440 
 
We are pleased to confirm our acceptance and understanding of the services we will provide for the 
Fountaindale Public Library for the fiscal years ending June 30, 2023 through June 30, 2027.  It is our 
understanding that Lauterbach & Amen, LLP will prepare the GASB 74/75 Actuarial Valuation for the 
Library. 
 
You agree to assume all management responsibilities for the actuarial services we provide; you will 
oversee the services by designating an individual, preferably from senior management, with suitable skill, 
knowledge, or experience; you will evaluate the adequacy and results of the services and will accept 
responsibility for them. 
 
Lauterbach & Amen, LLP does not assume any management responsibilities for the Library.  These 
services cannot be relied upon to detect errors, irregularities, or illegal acts that may exist.  However, we 
will inform you of any such matters that may come to our attention. 
 
Costs for our services are as follows: 
 

 
 

*All GASB 74/75 reporting will follow a biennial reporting cycle and for all fiscal year ends where a full-
valuation is not required, we will prepare financial statement entries based on a limited actuarial report.  
The limited actuarial report will not require updating of participant or medical information but will be run 
at the most recently available discount rate required by the GASB 74/75 standards.  If, for any reason, the 
Library or auditors require a full-valuation vs. the limited actuarial report, updating of all participant and 
medical information will be required and the fee for a full valuation will be charged. 
 
Out of Scope Services: 
 
Out of scope services will be billed on a time and charges basis.  The hourly rate for out of scope services 
is $275 per hour.  We will provide an estimate of costs for any out of scope services when the service is 
requested and the scope is defined.  You will not be charged any additional costs under this section unless 
written approval, including email confirmation, is provided ahead of time. 
 

Fiscal Year 
Ended

Fiscal Year 
Ended

Fiscal Year 
Ended

Fiscal Year 
Ended

Fiscal Year 
Ended

Annual Actuarial Reports 06/30/2023 06/30/2024 06/30/2025 06/30/2026 06/30/2027

• Preparation of GASB 74/75 Actuarial Valuation* $950 $2,980 $1,030 $3,220 $1,110
• Preparation of Audit Friendly Exhibits Included Included Included Included Included

Total Annual Actuarial Reports $950 $2,980 $1,030 $3,220 $1,110



 

Fountaindale Public Library 
February 23, 2023 Page 2 of 2 

Either party may terminate all or a portion of the services contemplated by this engagement at any time 
for any reason upon 30 days written notice to the other.  Subcontracting will be disclosed to the Library's 
Board of Trustees prior to beginning work.  This agreement shall be governed by and construed in 
accordance with the laws of the State of Illinois. 
 
We appreciate the opportunity to be of service to the Fountaindale Public Library and believe this letter 
accurately summarizes the significant terms of our engagement.  If you have any questions, please let us 
know.  If you agree with the terms of our engagement as described in this letter, please indicate your 
acceptance by signing below and returning it to us. 
 

Cordially, 
 

Lauterbach & Amen, LLP 
 

Lauterbach & Amen, LLP 
 

RESPONSE: 
 
This letter correctly sets forth the understanding of the Fountaindale Public Library: 
 
Accepted by: _________________________________________________________________________ 
 
Title: _______________________________________________________________________________ 



Education Assistance-DRAFT 
  
The District believes that funds spent to assist employees who wish to pursue approved 
programs of study in an effort to enhance current knowledge and skills that will improve their job 
performance are funds well spent. Because of this belief, the District encourages employees to 
further their education and training in work-related areas and may provide employees with the 
financial support to do so. 
  
Who is Eligible? 
Education assistance is available to assist any full-time and regularly scheduled 25-hour per 
week part-time employee who has been with the District for at least one year of continuous 
service and is considered by their direct supervisor to have a satisfactory performance rating. 
  
Courses must have the written approval of the department manager and executive director prior 
to class enrollment in order to qualify for reimbursement. Availability of District funds and District 
needs will be primary considerations in determining educational assistance funding. 
  
Priority for educational assistance will be given to employees who have provided six months or 
more notice of intent to seek educational assistance. 
  
Employees wishing to take classes in a Library Technical Assistant (LTA) associate degree or 
certification program or to take classes in a bachelor or graduate level library school program 
will receive priority for educational assistance. 
  
Employees wishing to take classes in an accredited program or to earn a certification related to 
their current position will be considered on a case by case basis. Other classes in a degree 
program that are not related to their current position will not be considered for educational 
assistance. 
  
Initial approval of a course of study does not obligate the District to future/continued approval of 
courses in that course of study. 
  
Class attendance and completion of study assignments are to be accomplished outside of the 
employee’s regular working hours 
  
Reimbursement 
The maximum reimbursement that will be made to an individual employee per calendar year is: 
  
Full-time $10,000.00  
Part-time $5,000.00 
 
The District will reimburse employees for the actual cost of the coursework and any applicable 
fees. Books, classroom supplies, travel expenses and other course materials are not eligible for 



reimbursement. Total reimbursement to be made per calendar year is 100% with a grade of “B” 
or above, or upon receiving or renewing certification. 
  
Reimbursement will be granted for approved courses at the rate stated above upon receipt of a 
paid tuition bill and official grade report. 
  
Employees eligible for reimbursement from any other source (e.g., a government-sponsored 
program or a scholarship) may seek assistance under our educational assistance program but 
are reimbursed only for the difference between the amount received from the other funding 
source and the actual course cost. Total aid from the District and other sources may not exceed 
100% of the allowable tuition and fees. 
  
Should an employee be unable to pre-pay certification or educational expenses, they may 
contact the Executive Director for an exception to this policy. The Executive Director, at their  
discretion may allow pre-payment directly to the provider on behalf of the employee. 
 
Employees required to take one or more courses as a condition of employment shall have the 
actual cost of the coursework and any applicable fees pre-paid directly to the provider on behalf 
of the employee. 
  
Employees are required to sign an Educational Expense Agreement and agree to its terms 
when any coursework and applicable fees are prepaid. 
  
Tax consequences (if any) as a result of District reimbursement and/or the pre-payment of 
educational expenses under this plan are the sole responsibility of the employee. Taxable 
earnings (if applicable) may be added to overall earnings and reflected on an employee’s W-2. 
  
Repayments 
An employee agrees to remain with the District for one year from the date of the educational 
reimbursement. If the employee resigns or is terminated within that year, they will be required to 
repay the District in full within 120 days of termination or resignation. 
  
Meetings, Workshops, and Conferences 
All staff are encouraged to attend District related events (conferences, meetings, workshops, 
etc.) subject to budget constraints. Staff attendance is subject to approval by the Executive 
Director following the “Fountaindale Public Library District Travel and Event and Membership 
Policy”.  



Appearance and Dress Code Policy- DRAFT 
 
As a general principle, all Library employees are expected to dress and accessorize 
appropriately for the workplace and project a professional image at all times. Therefore, 
business casual attire shall be worn everyday with the exception of Fridays when casual attire 
may be worn. All employees are expected to dress according to the requirements of their job 
duties, regardless of the day of the week. 
 
The examples below are intended to give guidance for appropriate attire and should not be 
considered all inclusive.  
 
Business casual attire includes the following: 

● Casual and tailored dress shirts or blouses, polo shirts, turtlenecks or sweaters 
● Dress or casual slacks, chinos, Dockers or capris 
● Dresses or skirts 
● Footwear that is safe and appropriate for the duties and responsibilities of the 

employee’s position 
● Head covers that are required as part of a Library program, for religious purposes or to 

honor cultural traditions and those for medical reasons are allowed 
  
Friday casual attire includes business casual attire along with the following: 

● Jeans that are not frayed, tattered, or with holes 
● Plain t-shirts, without writing or images 

  
Exceptions: 
  
Fountaindale Public Library apparel: 
Attire provided by the District that is embroidered or imprinted with the District’s logo, or 
promoting a current District initiative. Staff may wear Friday casual attire, listed above, when 
wearing Fountaindale Public Library apparel, on any day, not limited to Fridays. 
  
Aides: 
Circulation Services Aides, Collection Services Aides, Finance Aide, Processing Aide 

● Jeans may be worn every day that are not frayed, tattered, or with holes 
● Knee-length shorts may be worn from June 1 through August 31 
● Shoes must cover the entire foot. Footwear with open toes or open heels are not allowed 

  
Facilities and Security: 

● Shoes must cover the entire foot. Footwear with open toes or open heels are not allowed 
 

Outreach Services Staff: 
● Fountaindale Public Library apparel, attire that is embroidered or imprinted with the 

District’s logo, or promoting a current District initiative, must be worn at all times when 
participating in outreach events with the District-owned vehicles. 



● Outreach staff working at schools or community locations, without District-owned 
vehicles, shall wear business casual attire or Fountaindale Public Library apparel. 
Outreach staff working on District property shall wear business casual attire, 
Fountaindale Public Library apparel and/or Friday casual attire as outlined above 

● Shoes must cover the entire foot. Footwear with open toes or open heels are not allowed 
● Knee-length shorts may be worn on the District-owned vehicles from June 1 through 

August 31 
● Hats without images or writing may be worn for Outreach stops and outdoor 

programming 
  
District-sponsored events, special events or time periods: 

● The Executive Director may modify the dress code for District-sponsored events, special 
events or time periods at their discretion. 

  
Unacceptable attire on business casual and Friday casual days include: 

● Unclean, torn, patched or excessively faded clothing 
● T-Shirts with writing or images, with the exception of those promoting the District or 

District initiative, may not be worn alone or be visible under Fountaindale Public Library 
apparel 

● Halter tops, tube tops or tank tops 
● Clothing that shows a bare back, bare midriff or bare shoulders 
● Drooping pants that expose undergarments or that require constant repositioning 
● Underwear should not be showing 
● Sweat suits, athletic apparel 
● Crocs, shower shoes and rubber flip flops 
● Caps, hats, hoods or beanies may not be worn except as part of a Library program, for 

religious purposes, to honor cultural traditions, or for medical reasons 
 

Tattoos and Piercings: 
● Any tattoo that can be perceived as offensive or hostile must be covered while working 
● Excessive facial piercing, ear-piercing and visible body piercing are not appropriate 

  
Fragrances: 
Employees are prohibited from wearing or maintaining in their work spaces any type of strong 
smelling substance, including, but not limited to, perfumes, aftershaves, colognes, potpourri or 
other such substances. 
  
Hygiene: 
Employees are expected to maintain appropriate hygiene standards while at work or performing 
Library work. Any facial hair must not pose a safety or health risk given the nature of the 
employee’s position. 
  



Supervisors or managers will have additional suggestions on what is deemed appropriate or 
inappropriate attire. Employees who have questions about the dress code should speak to their 
supervisors/managers or the Human Resources Manager. 
  
If an employee’s dress or appearance violates this policy, the employee may be asked not to 
wear that particular item of clothing or fragrance again or to improve their hygiene, or they may 
be sent home without pay to change into appropriate clothing. 
  
Reasonable Accommodations: 
If an employee requires a modification of this policy to accommodate their sincerely held 
religious beliefs, then they should communicate their request for reasonable accommodation to 
the Human Resources Manager. 
 



February 28, 2023

Cash and Investment

Fountaindale Public Library District

Begining Balance Net Change-YTD Ending Balance

Cash and Investments

     Cash

          Cash Checking/Wintrust Operating $886,050.73 $155,654.51 $1,041,705.24

          Cash Checking/Payroll $160,870.85 $42,470.36 $203,341.21

          Petty Cash $3,232.09 $0.00 $3,232.09

     Total Cash $1,050,153.67 $198,124.87 $1,248,278.54

     Investments

          Investment - General Fund/Wintrust MM $7,514,793.56 ($1,571,686.77) $5,943,106.79

          Investment - IL Funds/General $71,415.42 $1,527.06 $72,942.48

          Investment - IL Funds/INB/E-Pay $70,251.02 $3,248.47 $73,499.49

          Investment - Special Reserve/Wintrust MM $3,084,744.36 $66,875.07 $3,151,619.43

          Investment - Working Cash/Wintrust MM $1,075,221.49 $22,945.39 $1,098,166.88

          Investment - Special Reserve/PMA $16,718,917.63 $192,142.34 $16,911,059.97

     Total Investments $28,535,343.48 ($1,284,948.44) $27,250,395.04

     Bond Fund

4-1211-40 Invest/Wintrust MM Account $1,795,056.72 ($1,332,542.41) $462,514.31

     Total Bond Fund $1,795,056.72 ($1,332,542.41) $462,514.31

Total Cash and Investments $31,380,553.87 ($2,419,365.98) $28,961,187.89

Special Res. PMA - 1.189%

General - IL Fund -  4.481%

Money Market Wintrust - 4.659%

https://host.nxt.blackbaud.com/ledger/account/509?envid=p-NvrTGHoE9UW9950Vv2EMnA&svcid=fenxt&newWindow


February 28, 2023

Revenue Report

Fountaindale Public Library District

Current

Month

Year to

Date

Percent

Collected

Budgeted

Receipts

Uncollected

Receipts

Revenue

     Revenue Funds 1-8

          Property Tax - Will - 2022 - Est. $0.00 $0.00 0.00% $4,619,459.35 $4,619,459.35

          Property Tax Dupage 2022 - Est. $0.00 $0.00 0.00% $94,274.68 $94,274.68

          Property Tax Will - 2021 $0.00 $4,427,374.66 99.88% $4,432,915.40 $5,540.74

          Property Tax Dupage - 2021 $0.00 $87,888.89 97.15% $90,467.66 $2,578.77

          Other Tax $0.00 $276,548.78 67.38% $410,403.00 $133,854.22

          Interest $90,975.18 $448,102.69 96.34% $465,110.00 $17,007.31

          Circulation Fees $1,228.40 $10,077.57 83.98% $12,000.00 $1,922.43

          Copy Machines $355.00 $3,624.01 90.60% $4,000.00 $375.99

          Fax Machine $331.65 $3,267.73 81.69% $4,000.00 $732.27

          Printing $1,449.31 $10,714.75 89.29% $12,000.00 $1,285.25

          Miscellaneous $1,033.45 $20,851.78 83.41% $25,000.00 $4,148.22

          Reimbursements $130.64 $2,355.04 78.50% $3,000.00 $644.96

          Board Reimbursements $181.66 $371.66 92.92% $400.00 $28.34

          Leases $0.00 $0.00 0.00% $0.00 $0.00

          Grant Income $0.00 $98,897.28 100.00% $98,897.00 ($0.28)

     Total Operating Funds $95,685.29 $5,390,074.84 52.47% $10,271,927.09 $4,881,852.25

     Bond Fund

          Property Tax - Will 2022 - Est. $0.00 $0.00 0.00% $1,526,612.64 $1,526,612.64

          Property Tax - Dupage 2022 - Est. $0.00 $0.00 0.00% $31,155.36 $31,155.36

          Property Tax - Will 2021 $0.00 $1,482,360.15 99.86% $1,484,493.32 $2,133.17

          Property Tax - Dupage 2021 $0.00 $29,709.33 98.06% $30,295.78 $586.45

          Interest Bond Fund $1,539.21 $42,913.11 61.30% $70,000.00 $27,086.89

     Total Bond Fund $1,539.21 $1,554,982.59 49.48% $3,142,557.10 $1,587,574.51

Total Revenue $97,224.50 $6,945,057.43 51.77% $13,414,484.19 $6,469,426.76

03/08/2023 12:08:57 PM Page 1



February 28, 2023

Expenditure Report

Fountaindale Public Library District

Current Month Year to Date % Expended Working Budget Unexpended Budget

Expenditures

     Total Expenditures - Operating Funds

          General Fund Expenditures

               Personnel Expense $389,514.78 $3,177,584.41 57.38% $5,538,000.00 $2,360,415.59

               Contractual Services $21,195.43 $365,649.39 53.46% $684,000.00 $318,350.61

               Supplies & Utilities $34,924.91 $257,936.01 41.43% $622,600.00 $364,663.99

               Library Materials $48,188.24 $500,478.87 39.33% $1,272,500.00 $772,021.13

               Capital Expenditures $13,397.50 $270,522.64 25.80% $1,048,375.00 $777,852.36

               Miscellaneous $2,883.29 $27,657.64 36.39% $76,000.00 $48,342.36

               Per Capita Grant $0.00 $0.00 0.00% $98,897.00 $98,897.00

          Total General Fund Expenditures $510,104.15 $4,599,828.96 49.25% $9,340,372.00 $4,740,543.04

          Other Fund Expenditures

               Audit Fund Expenditures $0.00 $9,260.00 76.53% $12,100.00 $2,840.00

               Liability Insurance Fund Expenditures $623.97 $102,502.00 65.08% $157,500.00 $54,998.00

               Soc Sec/IMRF Fund Expenditures $42,171.44 $442,778.44 61.26% $722,825.00 $280,046.56

               Special Reserve Fund Expenditures $0.00 $0.00 0.00% $100.00 $100.00

               Maintenance Fund Expenditures $38,208.37 $208,304.89 47.89% $435,000.00 $226,695.11

          Total Other Fund Expenditures $81,003.78 $762,845.33 57.46% $1,327,525.00 $564,679.67

     Total Expenditures - Operating Funds $591,107.93 $5,362,674.29 50.27% $10,667,897.00 $5,305,222.71

          Bond Fund Expenditures

               Principal Payment - 2016A $0.00 $855,000.00 100.00% $855,000.00 $0.00

               Interest Payment - 2016A $0.00 $152,300.00 100.00% $152,300.00 $0.00

               Principal Payment - 2018 $0.00 $1,335,000.00 100.00% $1,335,000.00 $0.00

               Interest Payment - 2018 $0.00 $325,750.00 100.00% $325,750.00 $0.00

               Principal Payment - 2019 $0.00 $175,000.00 100.00% $175,000.00 $0.00

               Interest Payment - 2019 $0.00 $289,800.00 100.00% $289,800.00 $0.00

          Total Bond Fund Expenditures $0.00 $3,132,850.00 100.00% $3,132,850.00 $0.00

     Total $0.00 $3,132,850.00 100.00% $3,132,850.00 $0.00

Total Expenditures - All Funds $591,107.93 $8,495,524.29 61.56% $13,800,747.00 $5,305,222.71

__________________________________________________

Kathryn J. Spindel/Treasurer





Payee Name Description
Payment Date Account 

Number
Payment 
Amount

Celeste M. Bermejo 1/19/23 Board Meeting Additional Meal 2/10/2023 1-3616-10 $25.66
Margaret J. Danhof Danhof - 2023 State of Village Ticket 2/10/2023 1-3616-10 $75.00
Kathryn J. Spindel Spindel - 2023 VVEEF Dinner & Auction Ticket 2/10/2023 1-3616-10 $65.00
Celeste M. Bermejo 2/16/23 Board Meeting Additional Meal 2/10/2023 1-3616-10 $16.00

$181.66

Fountaindale Public Library District
Board Reimbursements  

February 2023
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